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CHILDSAFE HANDBOOK

Objective:
To provide a safe and secure environment for the children and to protect the youth ministry workers and the church itself.
Purpose of Training:

To provide the youth ministry workers of New Beginnings Christian Church with materials concerning child abuse and to implement procedures and protocols to prevent any occurrence of abuse from ever happening in a ministry of New Beginnings Christian Church.

Goals of CHILDSAFE training:
1. To prevent child abuse by understanding definitions

2. To protect the children entrusted to New Beginnings Christian Church

3. To protect the church from litigation’s of negligence by mandatory screening and reference checks.

4. To protect the church and youth ministry workers from false allegations by having polices in place that removes opportunities for adults to be alone with children.

5. To become increasingly aware of the possibility of child abuse.

6. To become knowledgeable of situations where child abuse can occur.

7. To insure that all youth ministry workers be responsible for reporting suspected cases of child abuse.
FAQ

How will the policy affect me as a volunteer?

a) All volunteers and paid staff who work with children will be required to fill out an application, give references, sign a release for a background check and attend CHILDSAFE training. 

b) All volunteers and paid staff who work with children will need to understand and abide by the CHILDSAFE guidelines and procedures.

c) All volunteers and paid staff who work with children will need to understand the proper procedures for reporting suspected cases of child abuse.

How will the policy affect me as a parent?

a) We hope that you will be more secure in knowing that your child is being entrusted with a screened, trained person while under the care of New Beginnings Christian Church.

b) We expect your cooperation in carrying out this policy by supporting and encouraging all parents to attend training.

c) We need your cooperation in filling out parental permission forms when necessary.

d) We want you to let us know if you have any concerns contained in the CHILDSAFE policy.

Definition of Abuse:
An Abused or neglected child is a child whose physical health, psychological growth and development or welfare is harmed or is at substantial risk of harm by the acts or omissions of his or her parent or other person responsible for the child’s welfare. Also, a child who is sexually abused or at risk of sexual abuse by any person. 



Child: an individual under the age of majority (18 in Vermont)

Harm can occur by:


Physical injury or emotional maltreatment


Sexual abuse


Neglect


Abandonment

Physical injury means death, permanent or temporary disfigurement, or impairment of any bodily organ or function by other than accidental means.

Sexual abuse is any act or acts by any person involving sexual molestation or exploitation of a child including, but not limited to: incest, prostitution, rape, sodomy, and any lewd and lascivious conduct involving a child.

Sexual abuse also includes the aiding, abetting, counseling, hiring, or procuring of a child to perform or participate in any photograph, motion picture, exhibition, show or representation, or other presentation which, in whole or in part, depicts sexual conduct, sexual excitement or sadomasochistic abuse involving a child.

Neglect is the failure to supply the child with adequate food, clothing, shelter or health care, including medical or non-medical remedial health care permitted or authorized under state law. 

Emotional Maltreatment means a pattern of malicious behavior which results in impaired psychological growth and development.

Risk of harm is defined as “a significant danger that a child will suffer serious harm other than by accidental means, which harm would be likely to cause physical injury, neglect, emotional maltreatment or sexual abuse.”
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CHILDSAFE ~ New Beginnings Christian Church Child Abuse Prevention Policy

Purpose:
To protect the children under New Beginnings Christian Church’s care from sexual, physical and verbal abuse. To protect the Lord’s name. To protect the reputation of youth ministry workers (YMW – volunteer and/or employee). To protect the body of Christ. To make sure that employees and volunteers meet their legal reporting obligations in accordance with Vermont state law: 33 V.S.A. § 4913.
Policy:


1. New Beginnings Christian Church (NBCC) requires CHILDSAFE training including Vermont State requirements and reference checks; we reserve the right to do criminal records checks, Vermont Department of Children and Families background checks and in-depth background reference checks.  An evaluation of all new candidates for volunteer positions, and all paid staff, working with or in conjunction with youth up to the age of 18 years will be done by the oversight of the youth and/or children’s ministry.
a. CHILDSAFE Application
b. Authorization for Release of Information and Liability form

c. Criminal Background check form

2. Evaluation of all new candidates for volunteer positions and all paid staff will be by the Senior Pastor or one so delegated by the Senior Pastor. Adult survivors of child abuse must meet with a pastor before working with children or youth.

3. All volunteer and paid staff files (evaluations, references, background screening, personal applications, notes, reviews, letters telephone conversations, or anything pertaining to the volunteer or staff) shall be kept by the Church in strict confidentiality, unless designated by a lawyer or the law.

4. All new candidates for volunteer positions will have to be a member in good standing then show a six month regular attendance at the church. 

5. To serve in the children’s ministry a minor must be in the 7th – 12th grade. For those that are under the age of 16 we require those that will in a position to be alone with a child to complete the American Red Cross’s babysitter’s course.  For those that will be helping alongside an adult we recommend the course. To serve in the youth ministry an individual must be 18 years or older. 
6. NBCC shall provide and encourage annual CHILDSAFE training for all volunteer, church member, and prospective new members concerning the protection of children and child abuse issues. 

7. NBCC guidelines for YMW. No YMW will be alone with a child:

a. Unless a door remains open or door contains a window. 

b. In an empty bathroom

c. In a vehicle to transport or otherwise without prior approval. All YMW will report suspected, real or otherwise, emotional, physical, or sexual abuse to their supervisor or pastor within 24 hours. 

8. NBCC procedures for investigating and reporting incidents of suspected child abuse. 

a. Any suspecting abuse will be written on the Incident of Child Abuse/Injury Report form. 

b. Immediately remove an accused YMW from his position with the children/youth ministry

c. Determine if the accusation and any evidence can be substantiated (Mat 18:16-17 & Duet. 19:16

d. File a report with the appropriate state agency; Vermont Social Rehabilitation Services, 748-8374 ~ 1-800-649-5285, after hours 1-802-863-7533 – www.state.vt.us/srs/cabuse/tnrpt.htm within 24 hours.

e. The Elders of NBCC shall appoint a liaison person between the media and church in the event of a reported incident becoming an allegation

f. Contact the Church’s insurance company immediately

9. NBCC will have in confidential file annual records

a. Up-dating of personal volunteer forms checklist

b. Review of CHILDSAFE training format

c. Review of youth supervision guidelines

10. The NBCC forms to facilitate this policy hereafter called CHILDSAFE

a. Application to serve with children’s and youth ministries (personal data, personal references, and volunteer’s statement of release information

b. Authorization and Request for criminal records check

c. CHILDSAFE reference letter

d. CHILDSAFE reference inquiry

e. Annual Review of Volunteer information letter

f. NBCC/CHILDSAFE may perform an annual review of personal information, training up-dates, and a review of supervision guidelines.
g. Report of suspected incident of child abuse

h. NBCC shall distribute a volunteer handbook to the new volunteer to help facilitate understanding of CHILDSAFE policies, training, personal forms, youth supervision guidelines, and suspected abuse-reporting procedures.
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CHILDSAFE Procedure



July 1, 2005

Supervisory Guidelines

A) Open Door Policy: If you are the only adult in a room with a group of children, please leave the curtains, blinds, and classroom door open. If you are the only adult and there is only one child please join with a neighboring class.

B) Bathroom procedures: If you must take a child to the bathroom alone, be sure to use the upstairs bathroom and leave the top half of the door open at all times. 

C) The Nursery door will also be a half door with the top half remaining open at all times. 

D) Display of physical affection: Good touches are an important means of demonstrating our love and concern for children and youth in our ministries, yet the following limits must be followed; for toddlers, hugging or cuddling should only be done in a public area with other adults present. Touching children under their clothing is prohibited. 

E) The following limits must be followed; for youth ministries acceptable touches should be only a pat on the head, or on the back, one arm around a shoulder, holding of one hand during prayer time. Youth leaders should focus on ministering to students of the same sex. A male youth leader must never “counsel” a female student alone nor should a female youth leader ever “counsel” a male student alone. There must always be another adult present. No youth leader is permitted to date a student in our youth ministry.

F) 2 or more.. When NBCC workers wish to contact students outside the church building for discipleship or outreach, it is best to use the “2 or more” principle. 2 or more adults contacting students together. If a youth leader wishes to contact students alone, he/she must first contact the student’s parents to explain the nature of the meeting or activity and receive their permission in writing. 

G) Personnel phone calls, e-mails and instant message must be kept to a minimum and should never be from a YMW to a student of the opposite sex. 

H) Driving youth in your car: if a youth or group of students needs a ride to or from a church meeting or activity, two adults must be present in the vehicle. If a leader needs to drive a student or group of youth members without another adult present, written parental permission must be obtained prior to the trip.

I) Retreats and overnight activities: Written parental permission must be obtained for each youth prior to a trip. A minimum of two adults must be present at any overnight activity. Separate sleeping, changing areas, bathrooms and showers must be designated for girls or boys only and off limits to members of the opposite sex. (no socializing, entering in for any reasons, or peeping in windows will be permitted in these areas.) Each sleeping area must have a minimum of one adult leader and three or more youth.

J) Rough housing: Rough housing is not permitted, which includes wrestling, pushing, bumping or grabbing at persons or their clothing. The giving of “wedgies”, “pink bellies” or other activities that might be misconstrued as sexual abuse are strictly prohibited

Please note that it is impossible to predict every situation that a volunteer may encounter while ministering to children and youth at NBCC. Therefore we encourage all volunteers to use common sense and caution when handling children and youth. If you run into a situation that makes you feel uncomfortable, do something about it. This will ensure the health and safety of all. 
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